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Being able to write clearly and cohesively using good grammar and mechanics is a skill associated 

with both college and professional success. For this reason, developing your writing skills is an essential part 

of your education at New England Institute of Technology (NEIT) and should be a major focus of your 

efforts. College-level writing is different from everyday, casual writing. It is more formal and requires you 

to follow a precise style with regard to formatting your paper and documenting your sources of information. 

Because you may not have had much experience writing documented papers, a team of faculty from various 

departments and staff from the Academic Skills Center (ASC) and Library created this packet to guide you 

through the basics of formatting and documenting a first-year college paper. 

 

Documentation Style 

Different academic fields use different formatting styles. The APA style, laid out by the American 

Psychological Association, is required of NEIT students because it is the most widely used style when 

writing in the social sciences. 

The APA guidelines in this packet are taken from the Publication Manual of the American 

Psychological Association (6th ed.). Follow these guidelines when you research your topic and write your 

paper. If you have difficulty with any part of your assignment, see the back of this packet for a list of who 

is available to assist you. 

 

Formatting Rules 

The following requirements apply to your entire paper: 

1. Double-spaced 

2. One inch margins for the top, bottom, left, and right of each page 

3. One-half inch indent at the beginning of each paragraph 

4. Left alignment 

5. 12 point Times New Roman font 

6. Page number in upper right corner of each page, starting with the title page 

7. The running head, including a short title at the left margin in line with the page number 
 
 
Formatting Your Title Page 

All information on the title page, except the running head, should be centered horizontally on the 

page, double-spaced, and end just above the center of the page. 
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Contents of Your Title Page Below is a sample title page in APA style 

A title page is the cover page for your 

paper and must include the following: 

1. Running head 

2. Page number 

3. The full title of your paper 

4. Your name 

5. College name 

6. The course name and number (upon instructor 

request) 

 
 
 
 
 
 
 

Formatting Your Running Head 

The running head should be created in the header section of the document as follows: 

1. Against the left margin: 

• On the title page, type the words “Running head:” with a colon as shown, followed by an 

abbreviated form of the paper’s title in all caps (no more than 50 characters). 

• All other pages should contain only the abbreviated title in all caps, without the words 

“Running head”. 

2. Against the right margin: 

• Include the page number on the same line as the abbreviated title. Show only the number, 

without the word “page.” The title page is page 1. 

 

Instructions for Creating Your Header 

1. Double-click the header area of the document to open it OR click on the Insert tab, click Header, 

and then click Blank. 

2. On the Header & Footer Tools Design tab, in the Options group, select the check box 

for Different First Page. 

3. In the First Page Header box at the top of page 1, type Running head:  

 

 

 

Running head: LOG HOUSE 1 

Building a Log House 
 

Samuel Smith 
 
New England Institute of Technology 
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4. Type the title of your paper (shortened if longer than 50 characters) in ALL CAPS followed by a 

space. 

5. On the Header & Footer Tools Design tab, in the Header & Footer group, click Page Number, 

then Current Position, and then Plain Number. Place your cursor before the page number and hit 

the Tab key until the page number is against the right margin. 

6. Select the entire header, including the page number, and click the Home tab and select Times New 

Roman 12. 

7. Go to (or create) page 2 of your document, double-click the header area to select it, and type the 

same running head in ALL CAPS that was on the title page, but leave out the Running head: part. 

Follow steps 5-6 to insert the page number and change the header font to Times New Roman 12. 

8. On page 1, Running head: will remain in your first page header, and only your paper title will appear 

on subsequent pages. 

 
 

Documenting 
 

Whenever you use the words or ideas of others, whether from a book, article, video, You Tube, 

picture, and so forth, you need to give the author(s) credit and provide the reader with the exact 

information he/she will need to locate and access each of your sources. This is known as documenting 

your sources. Per the rules of APA documentation, this is accomplished in two ways: by creating a 

reference page and by citing your sources within the body of your paper, both of which you are to include 

in your paper.  
Creating a Reference Page 

A reference page is a detailed list of the sources you cite in your paper. This will be a much 

easier document to create if you make careful notes on the sources you use from the very beginning of 

your search for information on your topic. The exact details you need to include in your reference will 

vary from source to source, but here’s a quick list of things you should write down from each source: 

1. Name(s) of author(s) 

2. Title of work 

3. Date it was published 

4. Place of publication, city, and state for U.S. or city and country 

5. Company of publication 

6. Volume/issue (if applicable) 

7. Type of source 
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WARNING: Having to go back to even one of your sources to retrieve this information can be both time-

consuming and frustrating, so it’s best to collect it while you are doing your research. If you even think that 

you might want to use the source, write down the information. Finally, do not include sources on your 

reference page that you did not cite in your paper. 

 

Preparing a Reference Page 
 

1. Begin on a new page, separate from the body of your paper. 

2. This page is placed at the end of your paper. 

3. The title “References” should be capitalized and centered one inch from the top of the page in 

upper- and lowercase letters, not bolded. 

4. Include all of the retrievable sources that you quoted or made reference to in your in-text 

documentation. “Retrievable” in this case means that someone reading your paper could find a 

copy of the source using the information you provide in the list. 

5. All items (references) are to be arranged in alphabetical order by the last name of the primary 

author. 

6. Use an author’s last name and first and middle initials. No professional credentials are necessary. 

7. The reference page is double-spaced. 

8. Titles of books, periodicals, films, videos, TV shows, and microfilm publications are 

italicized. 

9. Capitalize the first word in a title, the first word in a subtitle (if there is one), and all proper 

nouns. 

10. There should be one space after all forms of punctuation. 

11. If there is no named author, list the item alphabetically by the first significant word of the title 

(i.e., skip words like a, an, and the).  

12. Use a hanging indent: the first line of each entry should be placed against the left-hand margin 

and all other lines of the entry should be indented by five spaces (half an inch). 

 

Tip: To insert a hanging indent automatically, select all your reference entries, click the small arrow 

icon at the bottom right of the Paragraph portion of the toolbar, and choose “Special: Hanging” and 

“By: 0.05”. 

 

Tip: To alphabetize your reference page more quickly, select all your reference entries, click the AZ↓ 

icon on the toolbar, and choose “Sort by: Paragraphs” and “Ascending.” 
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The remaining guidelines in the charts that follow require you to use very specific punctuation, 

italics, and spacing in the reference list. To avoid missing any of these small details, read the examples in 

this packet and the APA Manual very carefully to make note of these particulars. Some of the most 

commonly used examples are included in the following chart. If a source of yours does not fit any of the 

categories below, consult one of the resources listed at the end of this document. 

 

Below are sample entries for a reference page: 
 
 

 

 

Author Year of Publication Title Where it was published Company that published it 
 
 

Gaiman, N. (2006). Fragile things. New York, NY: William Morrow. 
 
 

 

 

Author 1 Author 2 Author 3 Year Article title 

    
Meyers, C.T., Yuen, H. K., & Walker, K. F. (2006). The use of infant seating devices in child 

care centers. American Journal of Occupational Therapy, 60, 489-493. 

 
Journal title Volume number Pages 

 
 

 

Author Date of Publication Article title Magazine title Issue # 
 

Sheehy, G. (2012, November 12). The urge to serve. Newsweek, 160(20), 37-45. 
 
 

Volume # Pages 
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Examples for Creating a Reference Page Using APA Format 

 
Type of Source Reference Entry 

Single Author 
Book 

Murray, C. (2012). Coming apart: The state of white America, 1960-2010. New York, NY: 
Crown Forum. 

Two Authors 
Book 

Munton, J., & McLeod, J. (2011). The Con: How scams work, why you’re vulnerable, and how 
to protect yourself. Lanham, MD: Rowan & Littlefield. 

 
Tip: Do not change the order of the authors’ names. Cite both names each time the reference 
occurs in the text. 

Three to Five Authors Haslam, G. W., Haslam, A. R., & Chon, R. (2005). Workin’ man blues: Country music in 
California. Berkeley, CA: Heyday Books. 

 
 

Two Works by the 
Same Author 

Zinn, H. (1999). People’s history of the United States. New York, NY: Harper Collins. 
 
Zinn, H. (2011). Howard Zinn on race. New York, NY: Seven Stories. 
 
Tip: Order by earlier year first. 

Multiple Works by the 
Same Author in the 
Same Year 

Grisham, J. (2012a). Calico Joe. New York, NY: Doubleday.  
 
Grisham, J. (2012b). The racketeer. New York, NY: Doubleday. 
 
Tip: Organize alphabetically by title of article or book chapter in reference list and add a lowercase 
letter after the year the work was published. 

A Specific Edition of a 
Book / A Book with 
Two Authors 

O’Brien, J., & Hussey, S. (2012). Introduction to occupational therapy (4th ed.). St. Louis, MO: 
Elsevier. 

Corporate Author National Joint Apprenticeship and Training Committee. (2008). Blueprint reading for electricians 
(2nd ed.). Clifton Park, NY: Delmar Cengage Learning. 

Book with an Editor Dozois, G. (Ed.). (2012). The year’s best science fiction: Twenty-ninth annual collection. New 
York, NY: St. Martin’s Griffin. 

Chapter from a book or 
textbook – Named 
Author 

Chiu, E.M. (2013). The Internet can be a powerful tool in combating family violence. In D. 
Bryfonski (Ed.), Current controversies: Family violence (pp. 122-133). Detroit, MI: 
Greenhaven. 

Source from a 
Dictionary – No 
Named Author 

Prucher, J. (Ed.). (2007). Brave new worlds: The Oxford dictionary of science fiction (1st ed., 
Vol. 1). New York, NY: Oxford University. 



APA FORMATTING AND DOCUMENTATION  8  
 
 

Type of Source Reference Entry 

Entry from a 
Dictionary (Word 
Definition) 

Autism. (2011). In Merriam-Webster.com. Retrieved May 8, 2017, from https://www.merriam-
webster.com/dictionary/autism 

 

Author is also 
the publisher 

American Psychological Association. (2010). Publication manual of the American Psychological 
Association (6th ed.). Washington, DC: Author. 

Article from a Monthly 
Periodical 

McGowan, K. (2013, February). Living a lie. Psychology Today, 46(1), 78–84. 

Article in a 
Weekly Periodical 

Sheehy, G. (2012, November 12). The urge to serve. Newsweek, 160(20), 37–45. 

Article from Journal Meyers, C.T., Yuen, H. K., & Walker, K. F. (2006). The use of infant seating devices in child 
care centers. American Journal of Occupational Therapy, 60, 489–493. 

Article from Electronic 
Databases such as 
EBSCO host 

Morey, C. C., Cong, Y., Zheng, Y., Price, M., & Morey, R. D. (2015). The color-sharing bonus: 
Roles of perceptual organization and attentive processes in visual working 
memory. Archives of Scientific Psychology, 3, 18–29.  

             https://doi.org/10.1037/arc0000014 
 
Laird, F. N. (2009). A full-court press for renewable energy. Issues in Science & Technology, 

25(2), 53–56. Retrieved from 
http://library.neit.edu:2095/ehost/detail?vid=8&hid=19&sid=e67e8850-90b9-4e73- 
32dd141a7e6d4cf%40sessionmgr12&bdata=JnNpdGU9 
ZWhvc3QtbGl2ZQ%3d%3d#db=aph&AN=36097690 

 
Tip: Include the same type of information used for the print version. For electronic sources, 
include a statement that includes either the digital object identifier (DOI) or permalink to the article. 
A DOI is a unique number combination assigned to an article to facilitate retrieval. A permalink is 
a URL to a specific posting. 

Article from Electronic 
Databases 

Clemmitt, M. (2012, September 21). Assessing the new health care law. CQ Researcher, 22, 
789–812. Retrieved from http://library.cqpress.com/cqresearcher/ 

 
 Article from Electronic 

Databases - Preferred 
format for NEIT’s 
Humanities & Social 
Science Dept. 

Khoury-Kassabri, M. (2012). The relationship between teacher self-efficacy and violence toward 
students as mediated by teacher's attitude. Social Work Research, 36(2), 127-139. Retrieved 
January 23, 2013, from http://library.neit.edu:2084/login.aspx?direct=true&db=a 
ph&AN=83062952&site=ehost-live 

 
Tip: Please note that the date the source was retrieved is included. This is not part of APA 
formatting, but is the preferred format for NEIT’s Humanities and Social Science Department. 
Check with your instructor about this requirement. 

http://library.cqpress.com/cqresearcher/


APA FORMATTING AND DOCUMENTATION  9  
 
 

Type of Source Reference Entry 

World Wide Web 
Documents 
Online Newspaper 
Article 

Rogow, G., & McKay, P.A. (2009, September 2). ADP report leaves traders on defensive. Wall 
Street Journal. Retrieved September 5, 2009, from 
http://online.wsj.com/article/SB125189007090079153.html 

 
Tip: Prepare the reference in the same way as previous ones, but include the date that you 
retrieved the sources because the documents could be moved, changed, or removed entirely from 
the Internet. The final element of the reference should be the web address of the article. 

Podcast Radulovic, V. (Host). (2008, November 12). Greener computers podcast [Audio podcast]. 
Retrieved September 3, 2009, from http://www.epa.gov/waste/partnerships/plugin/cellphone/ 
news_pods.htm 

Blog (also known as 
Web Log Post) 

Dell’Amore, C. (2009, August 26). How to recycle your e-junk [Web log post]. National 
Geographic. Retrieved September 3, 2009, from 
http://blogs.nationalgeographic.com/blogs/thegreenguide/ 

World Wide Web – 
Document 

Manjoo, F. (2012, January 21). The happiness machine: How Google became such a great place to 
work. Retrieved January 25, 2013, from 
http://www.slate.com/articles/technology/technology/2013/01/google_people_operations_the
_secrets_of_the_world_s_most_scientific_human.html 

World Wide Web 
Article – No Author 
Listed 

New US rooftop wind turbine lab. (2009). Retrieved September 2, 2009, from 
http://www.renewableenergyworld.com/rea/news/article/2009/06/new-us-rooftop-wind-
turbine-lab 

World Wide Web – 
Document with DOI 
(Digital Object 
Identifier) 

Young, R. L., & Dietrich, J. E. (2008). Primary care in obstetrics and gynecology. In Global 
Library of Women’s Medicine. doi:10.3843/GLOWM.10435 

U.S. Government 
Report, available on 
government website, no 
publication date 

Bureau of Labor Statistics. (n.d.). Mass layoffs summary. 
Retrieved from http://www.bls.gov/news.release/mmls.nr0.htm 

Corporate Author Commission on Rehabilitation Counselor Certification (2010). Code of professional ethics for 
rehabilitation counselors. Retrieved on June 25, 2017, from 
http://www.crccertification.com/filebin/pdf/CRCCodeOfEthics.pdf 

Video Recording Rudin, S. (Producer), & Fincher, D. (Director). (2011). The girl with the dragon tattoo [DVD]. 
United States: Sony Pictures Entertainment. 

 
Tip: Reference entries for videos, films, sound recordings, and other types of media should include 
the name and the function (director, producer, etc.) of the person most responsible for the work; the 
title, the date, and the medium (film, videocassette, DVD, etc.) in brackets; the location; and the 
name of the publisher/distributor. Common terms used for media (to be placed in brackets after the 
title of the work) are: television broadcast, motion picture, videocassette, television series episode, 
CD, and DVD. 

http://online.wsj.com/article/SB125189007090079153.ht
http://online.wsj.com/article/SB125189007090079153.ht
http://www.epa.gov/waste/partnerships/plugin/cellphone/
http://blogs.nationalgeographic.com/blogs/thegreenguide/
http://blogs.nationalgeographic.com/blogs/thegreenguide/
http://www.slate.com/articles/technology/technology/201
http://www.slate.com/articles/technology/technology/201
http://www.renewableenergyworld.com/rea/news/article/
http://www.renewableenergyworld.com/rea/news/article/
http://www.bls.gov/news.release/mmls.nr0.htm
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Type of Source Reference Entry 

YouTube video Norton, R. [robnorton]. (2006, November 4). How to train a cat to operate a light switch [Video 
            file]. Retrieved May 12, 2017, from http://www.youtube.com/watch?v=Vja83KLQXZs 
 
Bellofolletti. (2009, April 8). Ghost caught on surveillance camera [Video file]. Retrieved May 12, 

2017, from http://www.youtube.com/watch?v=Dq1ms2JhYBI&feature=related 
 
Tip: The person who posted the video is considered the author. The reference entry should include 
the poster’s real name, when available, followed by his/her screenname in brackets. If the poster’s 
real name is unavailable, then his/her screenname is used in the author position. 

Television Broadcast Pelley, S. (Correspondent). (2012). Breakthrough: Robotic limbs moved by the mind. [Television 
series episode]. In D.S. Cetta (Producer), 60 minutes. New York, NY: Central 
Broadcasting Service. 

Compact Disc Davis, M. (2009). Kind of blue (Legacy edition) [CD]. New York, NY: Sony Legacy. 

Basic Format for an 
Electronic Image 

Kulbis, M. (Photographer). (2006). Men pray [Photograph]. 
Retrieved April 12, 2006, from http://accuweather.ap.org/cgibin/aplaunch.pl 

Basic Format for an 
Electronic Image 
(No Author) 

Japanese geisha [Photograph]. (2006). Retrieved April 10, 2006, from    
http://www.bergoiata.org/fe/divers28/10.htm 

Basic Format for an 
Electronic Image 
(No Author, No 
Title, No Date) 

[Untitled photograph of a baby chimpanzee]. Retrieved April 12, 2006, from 
http://perso.wanadoo.fr/jdtr/struc/chimp3.htm 

Personal 
Communications 

Personal communications such as interviews, memos, letters, and telephone conversations should not 
be included in a reference list since they cannot be recovered or retrieved by the reader of a research 
paper. Instead, these communications should be cited within the text only. 

 
 
Plagiarism 

Appropriate documentation protects you from being accused of plagiarism and the penalties that 

may result. The verb “plagiarize” is defined by Webster’s Dictionary as “to steal the words, ideas, etc. of 

another and use them as one’s own,” and plagiarism is defined as “intellectual theft” (“Plagiarize,” n.d.). 

Passing off someone else’s work as your own is a form of cheating, and cheating has consequences. If the 

exact wording of a research source is copied directly and is not documented, it is usually very obvious to 

an instructor. Your own writing style will deviate noticeably from the style of the writer whose words you 

have copied. For information on the consequences of plagiarism, see NEIT’s Academic Honesty Policy   

in your Student Handbook or on the student homepage at http://students.neit.edu/. 

 

http://accuweather.ap.org/cgibin/aplaunch.pl
http://www.bergoiata.org/fe/divers28/10.htm
http://perso.wanadoo.fr/jdtr/struc/chimp3.htm
http://students.neit.edu/
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Formatting In-Text Citations 

The second part of documentation is citing your source within the body of your paper. These 

references are called in-text citations. All sources must be cited, even if you are paraphrasing (rewording) 

the information. 

 

Direct Quotations 

1. The use of quotes should be limited to profound information that cannot be paraphrased. Only one to 

two quotes are recommended per paper. Keep in mind that this is your paper, and your reader should 

hear your voice in the paper. 

2. Use quotation marks. 

3. Place some punctuation, such as commas and periods, inside the quotation marks unless the in-text 

citation follows the quote. 

4. In-text citation should be placed in parentheses outside the quotation marks. The period should 

follow the parentheses. 

Examples citing quotations: 

1. According to Laird (2009), “Renewable energy alone will not solve all problems of climate change, 

energy security, and local pollution; policies must also stress greater energy efficiency, adaptation to 

existing and future changes in climate, and possibly other options” (para. 1). 

2. People usually look at renewable energy to help stop climate change, but “policies must also stress 

greater energy efficiency, adaptation to existing and future changes in climate, and possibly other 

options” (Laird, 2009, para. 1). 

Tip: When quoting, you need to include the page number, or the paragraph number if electronic, in the citation. 

Block Quotations 

If a quotation contains 40 or more words, it is indented half an inch from the left margin and double-

spaced, in a freestanding block of text without quotation marks. Punctuation precedes the parentheses. 

Example block quotations (with and without introducing the author): 

Jones's (1998) study found the following:  

Students often had difficulty using APA style, especially when it was their first time citing sources. This 

difficulty could be attributed to the fact that many students failed to purchase a style manual or to ask their 

teacher for help. (p. 199)  

One study found the following:  

Students often had difficulty using APA style, especially when it was their first time citing sources. This 

difficulty could be attributed to the fact that many students failed to purchase a style manual or to ask their 

teacher for help. (Jones, 1998, p. 199)  
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Paraphrasing 

1. Give the author credit and indicate the year of the publication where the information was found. 

2. Use the past tense when referring to a source. 

3. Use different ways of citing so that your flow of thought is clear and that the citations do not interfere 

with what you are trying to say. 

 

Examples citing paraphrasing: 

1. According to Laird (2009), in order to increase our use of renewable energy, we will need to 

cultivate a workforce of wind turbine installers, solar design engineers, and systems analysts. 

2. In order to increase our use of renewable energy, we will need to cultivate a workforce of 

wind turbine installers, solar design engineers, and systems analysts (Laird, 2009). 

 
The following examples illustrate the APA style of in-text citation. For more citation examples, 

consult the APA Manual. 

 
Author Year of Publication your paraphrased text 

 
Smith (2012) assigned no species-specific behavior to human beings. 

 
 

Type of Citation Example 
In-Text: Single Author, 
Single Work Murray (2012) described December 7, 1941, as the symbolic beginning of America’s 

becoming a superpower on the world stage. 

Tip: Note the use of past tense. 

In-Text: Single Author, 
Single Work (example 
2) 

 
America started its symbolic path towards becoming a world superpower in 1941 
(Murray, 2012). 

In-Text:Multiple 
Authors  

People who live in substandard housing are more likely to report poor health 
(Adamkiewicz et al., 2013). 
 
Tip: Sources with 1-2 authors include all last names in every in-text citation; sources 
with 3-5 authors include all names in the first in-text citation but are abbreviated to the 
first author name plus et al. in subsequent citations; and articles with 6+ authors are 
abbreviated to the first author name plus et al. for all in-text citations. 

 
In-Text: No 
Listed Author 

According to Senator John Kerry, the new rooftop wind turbine lab will help people to 
decide if turbines can work in an urban setting (“New US Rooftop,” 2009). 
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In-Text: No Listed 
Author (example 2) 

 
The book Coming Apart: The State of White America, 1960-2010 (2012) was provided as 
evidence in this case. 
 
Tip: Capitalize book titles in in-text citations. 

In-Text: Punctuation of 
Quotes 

Murray (2012) said, “Every society more complex than bands of hunter-gatherers has had 
an upper class and, within that upper class, an elite who ran the key institutions” (p. 20). 

In-Text: Author has 
two or more works 
listed in the reference 
list 

Zinn (1999) insisted that the concept of race in America is a tangled web brought on by 
the complex forward movement of history. He stressed that this web is too complex to 
properly sort through and that our current society has the ability to change its current 
outlook on race by letting go of as much of the past as it chooses to (2011). 

In-Text: Author has 
two or more works 
published in the 
same year listed in 
the reference list 

Electrical and electronics installers and repairers earn an average median wage of 
$55,920 per year (Bureau of Labor Statistics, 2015a). Electricians, on the other hand, 
earn slightly less at $52,720 annually (Bureau of Labor Statistics, 2015b). 

In-Text: Personal 
Communications, such 
as an interview 

When interviewed, the patient indicated that he had experienced increased pain over the 
last three months (S.L. Smith, personal communication, April 8, 2012). Or 
S.L. Smith (personal communication, April 8, 2012) indicated that the pain had 
increased over the last three months. 

Quote within a quote ...Adams asserts in her book Chicken Little that "without a doubt, the chicken came before 
the egg" (as cited in Smith, 2005). 
 
Tip: In this example, the student read a journal article written by John Smith. In the 
article, John Smith includes a quote from Jane Adams' book Chicken Little (which the 
student did not use in his/her research). The student would like to include Jane Adams' 
quote in his/her own paper. Include an entry for the source in hand (in this case the 
journal) in the reference list. 
 
In the parenthetical (in-text) citation after the quote, credit the original source (in this case 
the book) adding the words "as cited in..." to show that the student quoted a secondary 
source, rather than the original. 
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Additional help with APA formatting is available via: 

• Publication Manual of the American Psychological Association, 6th edition, 2010. This 

reference, also known as the APA Manual, provides a full description with examples of the rules 

and guidelines related to the writing process and APA Style. A copy of this manual is located: 

o At the Reference Desk in the Library 
o In the Writing Center 
o Online at http://www.apastyle.org/learn/ for purchase in hardcopy or electronic format. 

Free tutorials may be accessed using this link. 

• Instructor 

o We strongly encourage you to speak with your instructor about any difficulties you may 
be experiencing related to any part of your writing assignment 

o Check your syllabus for office hours and/or contact information 

• NEIT Library 

o The Reference Librarians are available to help with your research and documentation. 
o No appointment is necessary and no fee is involved 

• Writing Center 

o Located in the Academic Skills Center (ASC) in East Greenwich 
o A professional is always available to help you 
o There is no appointment necessary and no fee is involved 
o Please bring a copy of your assignment and any handouts you may have received from 

your instructor 

o Visit your student homepage for the ASC’s hours of operation

http://www.apastyle.org/learn/
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